DEPARTMENT OF THE ARMY
U.S. ARNY CONTRACTING AGENCY
HEADQUARTERS, NORTHERN REGION
11 BERNARD ROAD
FORT MONROE, VA 230511001

SFCA-NR' 1 September 2004

MEMORANDUM FOR U.S. Amy Contracting Agency (ACA) Northern Region;
SUBJECT: ACA NR Administrative Policy Letter A04-04, Sexual Harassment[

1. Reference, memorandum, Department of Army, dated 10 Aug 95, subject. ﬁrfrpy
Policy on Sexual Harassment.

2. | am personally committed to the Army’s policy for the prevention of gexual ]
harassment. The policy for ACA NR is zero tolerance. | exppct al soldoe.rs and CNIII&DS’
to support the policy as well. Prevenﬁngsemalhamssmntogeveryones . |
responsibility, regardiess of rank or position. Any action that ;eopard_izes the public trust |
and confidence in our organization has an adverse effect on the ability to accomplish I
our mission.

3. The Equal Employment Opportunity Commission defines sexual harassment as
unweicome sexual advances, request for sexual favors, and other verbal or physical
conduct of a sexual nature. Additionally, anyone in a supervisory position who engages
in or condones implicit or explicit sexual behavior engages in sexual harassment.

4. Training is essential to maintain an environment free of sexual harassment.
Therefore, annual training in the prevention of sexual harassment is mandatory for all

supervisors of civilian employees and for all civilian employees. New supervisors will
be scheduled to attend Prevention of Sexual Harassment training within 180 days of

appointment. Semi-annual training in the prevention of sexual harassment is
mandatory for all soldiers.
5. This administrative policy letter applies to all personnel assigned to ACA NR.
6. This administrative policy letter remains in affect until rescinded or superceded.
JOANN LANGSTON, SEZP"
Army Contracting Agency I
Northemn Region |



